
TO s Administrative Officer - A m C o n s u l B e l e m 

FROM: Budget & F i s c a l Itoit - AHtBrnbsssy, Rio de Janeiro 

SOBJECT: Ann^ml Submission of S F - I I 9 O S 

StaMardised Regulations, Section 980 

Attached i s a copy of an announcement regarding the annml submission 
of Form SP -119 i fe to the Department. 

The announcement preacrii^s the procedure to be followed by the 
Embassy in the ireview of employees° quarters expenses. At constituent 
posts, the Administrative Officer i s requested to conduct the reviei? 
aM i f necessary, revise, the posts' SF- 1 1 9 0 s , using the procediire 
specified in the attached announcement, i.e., review with the employee 
the lease, u t i l i t y receipts, j s t c . lft)on ccmrpletlon of the review, 
please submit current S P - l l ^ s to the ©abassy, no later than October Ig, 
1969» / 

Your cooperation i n this matter w i l l be greatly appreciated. 

i 



UNCLASSIF IED 
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Mo. 
1 1 0 9 S e p t e m b e r 10, I969 Effective Date; Distribution: , ^ 

b e e b e l o v ; 

SUBJECT A n n u a l S u b m i s s i o n o f FSF*.-II90 

=!eterence; S u p e r s e d e s ; 

I n N o v e m b e r , I969, p o s t s i n B r a z i l a r e s c h e d u l e d t o m a k e t h e i r a n n u a l s u b m i s s i o n 
o f F o r m s S F - l i g o t o t h e D e p a r t m e n t , i n d i c a t i n g t h e l a t e s t q u a r t e r s e x p e n s e s 
i n c u r r e d b y ea£h_Goyernmen^^ a q u a r t e r s a l l o v / a n c e . 
T h i s r e q u i r e m e n t " i s i n ' a c c o r d a n c e w i t h ' s e c t i o n 920 o f ' t h e S t a n ^ a r d ~ i z e d ~ R e g u l a t i o n s 

T o f a c i l i t a t e t h e p r e p a r a t i o n o f c u r r e n t a n d a c c u r a t e FS-1190s f o r s u b m i s s i o n 
t o t h e D e p a r t m e n t , e a c h e m p l o y e e r e c e i v i n g a q u a r t e r s a l l o w a n c e i s r e q u e s t e d 
t o r e v i e w t h e i r q u a r t e r s e x p e n s e s w i t h t h e E m b a s s y ' s B u d g e t & F i s c a l U n i t n o 
l a t e r i ^ b a n 0ctob_er_l_^lQ69. I n t h i s c o n n e c t i o n , e m p l o y e e s s h o u l d s e e M i s s ' H e l g n a 
A m o r i m o r M r . C h a r l e s R o g e r s , w i t h a c o p y o f t h e i r l e a s e , u t i l i t y r e c e i p t s , 
c o n d o m i n l o " r e c e i p t s a n d r e c e i p t s f o r o t h e r e x p e n s e s r e q u i r e d b y t h e l e a s e , 

e . g . r e n o v a t i o n o r p a i n t i n g e x p e n s e s . 

I t s h o u l d b e n o t e d t h a t a n a d j u s t m e a t o f t h e q u a r t e r s a l l o w a n c e f o r B r a z i l 
i s w h o l l y d e p e n d e n t u p o n t h e i n f o r m a t i o n a s r e p o r t e d o n t h e SF-II90, a n d i t i s 
h o p e d t h a t t h i s s u b m i s s i o n w i l l e n s u r e t h e D e p a r t m e n t ' s g e t t i n g a m o r e r e a l i s t i d 
i m p r e s s i o n o f r e n t a l c o s t s h e r e . 

T h e c o o p e r a t i o n a n d a s s i s t a n c e o f a l l c o n c e r n e d w i l l b e g r e a t l y a p p r e c i a t e d . 

T h e o d o r e T - ^ ^ b ^ a ^ r z e n 
A d m i n i s t r a t i v e O f f i c e r 
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