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3UBJECT  Annual Submission of FeF=- 1190

Reference:

Supersedes:

In November, 1969, posts in Brazil are scheduled to make their annual submission
of Forms SF-1190 to the Department, indicating the latest quarters expenses
incurred by each Government civilian employee receiving a quarters allowance.

This requirement is in accordance with section U20 of the Standardized Regulations.

To facilitate the preparation of current and accurate FS-1190s for submission

to the Department, each employee receiving a quarters allowance is requested

to review their quarters expenses with the Embassy's Budget & Fiscal Unit no
later than October 31_1969. In this connection, empnloyees should see Miss Helena
Amorim or Mr. Charles Rogers, with a copy of their lease, utility receipts,
"condominis" receipts and receipts for other expenses required by the lease,

€.g. renovation or painting expenses.

It should be noted that an adjustmeot of the quarters allowance for Brazil

is wholly dependent upon the information as reported on the SP-1190, and it is
hoped that this submission will ensure the Department's getting a more realistic
impression of rental costs here.

-The cooperation and assistance of all concerned will be greatly appreciated.

W /' 5
Theodore T &Men

Administrative Officer
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