
O P E R A T I O N S M E M O R A N D U M 
T O : Rio oet Jmmlm, Srazdl D A T E : M^y 27, 1969 

F R O M : ^Consul iktlxm 

S U B J E C T : rnxmrn S R V I C a i I N S n n m i : i M i M g e Training for Fiscal Year 1 9 6 9 . 

R E F : C A - 3 0 1 3 Hay 231, 1 9 6 9 

C&MCSlAae) Enm Attend* ScDed* to- Attmd- Seliediiled 
PecttitaM rol- «d laled rol ed i^msm 

mmt Honrs Hotaw nant Hqirs 
State-Direct Stat»«ai«r«d 

tapl«)m 1 5 5 1 3 1 3 1 

Paid Instructor 36 hours, from PSI ftmds 

1 certify tat 6 o v a w i i s i Aaa* I M E T C tam ^ d Judiciously and tat personnel 
carolled in tas languege prognM are wmMag satisfactory peegeMe, 

J^lneipei Cfficer 
M l ^ 2Tt 

iMarTA<g5tTsrHn 
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U N C L A S S I F I E D CA.3013 
H A N D L I N G I N D I C A T O R 

T O A L L A M E R I C A N D I P L O M A T I C A N D C O N S U L A R POSTS 

F R O M 

S U B J E C T 

R E F 

r 

mi 23 5 52 
D e p a r t m e n t of S t a t e (O/FSI) D A T E : 

F O R E I G N S E R V I C E I N S T I T U T E : A n n u a l L a n g u a g e T r a i n i n g R e p o r t 

CA-7939 M a y 9 , 1968 or C A - 8 0 2 1 May 1 4 , 1 9 6 8 : BALPA IV. 

Administra'tive R e p o r t i n g - F S I . 

An A n n u a l report is now required from e a c h post c o n d u c t i n g an F S I -

sponsored l a n g u a g e t r a i n i n g p r o g r a m . O n l y one r e p o r t , c o u n t r y - w i d e , 

need be s u b m i t t e d ; c o n s t i t u e n t posts should send t r a i n i n g i n f o r m a t i o n 

to the Fiscal S e r v i c i n g ( R e p o r t i n g ) P o s t . R e p o r t i n g Posts s h o u l d 

submit o r i g i n a l and two copies to F S I and one c o p y to the r e g i o n a l 

language s u p e r v i s o r , if a n y , not later than J u l y 15 to cover Fiscal 

Y e a r 1 9 6 9 . D i s t r i b u t i o n of copies w i l l b e made as a p p r o p r i a t e t o 

A I D and USIA in W a s h i n g t o n . 

A new S a m p l e Format is being i n c o r p o r a t e d into 3 F A M 878 and a copy 

is e n c l o s e d . E x h i b i t s 8 7 8 . 4 ( p . 3 ) and (p.4) in the c u r r e n t 3 F A M 378 

dated 5/4/67 are o b s o l e t e . P a r a g r a p h 8 7 8 . 4 b . is b e i n g r e - w o r d e d . 

To heip the Post L a n g u a g e Officer in p r e p a r i n g this r e p o r t the f o l ­

lowing c h a n g e s from t h e old S e m i - a n n u a l r e p o r t are n o t e d : 

1. M a r i n e t r a i n i n g should n o w be included in S t a t e - s h a r e d c a t e g o r y . 

2 . T h e r e q u i r e m e n t for N E W and T E R M I N A T I O N totals has b e e n d r o p p e d . 

3 . The h o u r l y rate and n u m b e r of I n s t r u c t o r s is n o longer r e q u i r e d . 

This Circular A i r g r a m rescinds CA-9366 June 6 , 1967 and GA-4103 o^jj 

D e c e m b e r 8 , 3 9 6 7 . IHJ 
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i ^ ^ h l l i M i M M I I i k . . 

S A M P LI' FORMAT 
O P E R A T I O N S M E M O R A N D U M 

TO: D e p a rtment of State (0/FSI) 

FP'JM: Aiuembassy, 

DATE: July 

SUBIECI: FOREIGN SERVICE I N S T I T U T E : Language T r a i n i n g for Fiscal Year 19 . 

RE F : 3 FAM 878,4 b . 

([ANGUAGE ) En- A t t e n d - Sched-

r o l - ed uled 

ment Hours Hours 

En - A t t e n d - Sched-

r o l - ed uled 

ment Hours Hours 

En- A t t e n d - Sched-

r o l - ed uled 

ment H o u r s Hours 

G R O U P 
Employees 

B o m b a y 

Calcutta 

Madras 

New Delhi 

S t a t e - D i r e c t S t a t e - S h a r e d A I D 

Dependents 

Bombay 

Oilcutta 

New D e l h i 

I N D I V I D U A L 

Employees 

Madras 

New D e l h i 

D e p e n d e n t s 

Calcutta 

GROUP 

Employees U S I A A g r i c . D e f e n s e ( e t c . ) 

B o m b a y 

Madras 

New D e l h i 

Dependents 

B o m b a y 

Calcutta 

New D e l h i 

I N D I V I D U A L 

Employees 

B o m b a y 

Dependents 

M a d r a s 

(etc.) 

U N C L A S S I F I E D 

O S 6 8 2 



¥8ge-3| CA-301S 
U N C L A S S I F I E D 

S A M P L E FORMAT - 2 -

Sristructor H O U R S , from FSI funds and O T H E R funds 

r certify that Government funds have been u s e d j u d i c i o u s l y and that p e r s o n n e l 

e n r o l l e d in this language p r o g r a m are m a k i n g s a t i s f a c t o r y p r o g r e s s . 

Post Language Officer S i g n a t u r e Date 

P r i n c i p a l O f f i c e r or S i g n a t u r e 

D e p u t y Chief of M i s s i o n 

G U I D E FOR P R E P A R A T I O N 

G e n e r a l . Enrollees r e c e i v i n g b o t h group and individual instruction should be s h o w n 

in e a c h c a t e g o r y . A s i n g l e - p a g e report is p r e f e r a b l e , if at all p o s s i b l e . A n y 

items not a p p l i c a b l e m a y be o m i t t e d ; e.g., D e p e n d e n t t r a i n i n g , C o n s t i t u e n t p o s t s , 

n o n - S t a t e a g e n c i e s . E x p l a n a t o r y notes m a y be added to help in s u m m a r i z a t i o n of 

r e p o r t s , A delinquent t r a i n i n g report delays issuance of a p o s t ' s o p e r a t i n g a l l o w ­

ance for language t r a i n i n g for the f o l l o w i n g fiscal y e a r . C 3 F A M 8 7 8 . 1 a ) . 

S c h e d u l e d H o u r s . Every hour for w h i c h the Instructor w a s paid is counted as a sched* 

u l e d h o u r , r e g a r d l e s s of w h e t h e r the student (s) a t t e n d e d or was(were) absent for 

w h a t e v e r r e a s o n . If all m e m b e r s of a group c l a s s , or the student in an individual 

c l a s s , cancelled in advance and the Instructor w a s not p a i d , t h e hour is not c o u n t e d 

as scheduled for the class s e c t i o n . 

F u n d s . T h e source of "other f u n d s " should be indicated by the few p o s t s w h e r e , 

b e c a u s e of c i r c u m s t a n c e s p e c u l i a r to the p o s t , t e a c h i n g hours are paid from f u n d s 

other than those provided by F S I . 

Post L a n g u a g e P r o g r a m e x p e n d i t u r e s for a d m i n i s t r a t i v e or other duties not 

d i r e c t l y r e l a t e d to language instruction should not be c h a r g e d to l a n g u a g e f u n d s . 

P r e p a r a t i o n or p u r c h a s e at post of l a n g u a g e m a t e r i a l s w h i c h c a n n o t be 

provided by FSI may be a u t h o r i z e d upon prior r e q u e s t , and the cost w i l l be c h a r g e d 

s e p a r a t e l y . 

U N C L A S S I F I E D 

U . 6 . G O V E R N M E N T P R I N T I N G O P F I C E l l f i e 6 - B O S X 6 4 


