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As pussed by Lok Subhia on L1 I\-h—t_\' 2005

COMPILATION OF SUGGESTION RECEIVED TILL 10 JUNE 2005 ON RTT 2005 RULES

THE RICHT TO INFORMATION BILL, 2008

1o povide for saiting out the practical ragime of right o

A Bill

Seliition for citizany jo secire gocars o piformation ineder e
iy of of pubfic aethoriciay, b ordey fopaepnoti ey rency
il accountability i the working of every public authority, the
constition of a Central Information Commission and State

Doferingtion Cammission cad for matters connected therewith or

incidenil thereto,

WHEREAS the Constitition of tndia has established demociatic

Repiblic

AND WHEREAS democracy veguires an informed citizenry and
transparency of information which are vital to its functioning and

also to contain corruption and to hold Governments and their

Cansiramenialities acconnfable to the governed;

AND WHEREAS revelation of information in actual praciice is
likely 1o conflict with other public interests including efficient
operations of e Govermments, optimum wse of lmited fiscal
resotrces aid the preservation of confidentialivy of sensitive

fitfoemiclfenn;

AND WHEREAS i1 iy necessary to harmonise these conflicting
fdcresis while preserving the puramountey of the democratic

ilecd:

NOW, THEREFORE, it is expedient to provice for firnisfiang

COPAN iformaiion Lo citizens who desire to have if
BL i enacted by Parbament 1 (he baty-sixth Yem of the

Repubdic of Tndn iy follows:

i (1) This Act may be called the Right to information Act,
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l_{c)

T this Act, uniess the context otherwise requines,

_having such Assembly and the Chairman in the case of

(1) T extends o the whole of Tndia except the State of
Jammu and Kashmir

(3 The provisions of subsection (1) of section 4. sub
seeton (1) and (2) of section 3, section 12, 13, 15, {6, 2

A A 2 shall come into toree at onee, and (e |

renmaimng provisions of this Act shall come into foree on
the nne hundred and twentieth day of its cnactnent

“approprinte. Gavernment” means i elation to a publio
authority  which s established,  constituted.
controlled or substantially tumnced by funds provided
L]H(‘\HYDI mdlrcui_}

s,

1
1

1) by the Central CGovernment or a Union, territory

mimminlmtmn the Central Government:

(i) hv llu 'iimle Government, the State Government;

“Central Information Commission” means the Central
Information Commission constituted under sub-section
(1) of section 12;

“Central Public Tnformation Officer” means the Central
Public Information Officer designated under sub-section
(1) and includes a Central Assistant Public Information

Officer designated as such under sub-section (2) of

section 5;

“Chiefl Information Commissioner™ and  “Information
Commissiones mean the  Chiel  Wnformation
Conmmissioner and Information Commissioner appointed
under sub-section (3) of section 12

"

mmpvlc‘nl ‘m!hmn‘y_ means

(i) the Speaker in the case of the House of (e I‘cnp!e‘
ov the Tegistative Assembly of a state or & Union territory

J




| : (1) The Chief Justice of India in the case of the

i Supreme Coutt; -
" i The Chief Tustice of the High (umlm the vase of
__the High Court; o
{1 the Prestdent ar the, Ciave meﬂn Case may hs
inthe case of other anthorities estahlishesd or constitured
Py o nader the Consfitnbion™;

(v the administeator 1ppumh d under article 239 of
the: Constitution:

1
1
|
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he O UIIIH ol States ora 1;'151115\4 i mlnul of States’ Y |

() Sinformoation” means any matecial inoany lorm, mcludmg
Crecords, documents, memos, e-mails, opinions, advices, press
redeases, cirendars, orders. Toghooks, contracts, reports, papers,
siples. models, data matevial held in any electronie form and
information relating to any privaie body which can be accessed by
a public anthority under any other law for the time being in foree;

ol “preseribed” mwcans preseribed by cules made under this
Act by the Government or the competent. authority, as the case
may he

110 —— T

] “public authority”™ micans any auwthority  or body or
, Ht\llllllm!l of sell _povernnenl established or mmlllulcd

5 (i) by or under the Constitution ;

(h) by any other law made by Parliament;

‘ () by any other law mide by State Legisiature;
(th by notification assued or order made by the
appropriate Government’

and meludes any -

(i) mdy owned, w:lhu]lm! 0l mhat:smm!i}r financed;
(i) non-Ciovernment  organisation substantiaily
| Mnanecd, dircetly ov indirectly by funds provided
i by the approp i?l(k.‘_{_‘iﬂ\-‘{‘.l'[_m'n‘.lIIi}’




sonrol ol any public authority and inchiddes the ripht o= |

recond” mcludes ) ]
(:_}__ 53) _{}m:.uuw.'nl_: E{tll.lll_bit‘.-lil'ipl and file;,
(ii) any microfilm, microfiche and facsimile copy of )
document; S '
any repraduetion of imags or images embodied in
sl mrerofilm (whether enfarged or not): and,
(v)  any other material produced hy
other deviee,

(i)

i f'{”T'l[“”['f' i HH:.-"
“right to information” means the deht to information |
pecessible under this At which is helid hy or under the

pection of work, docoments, records;

(11) le-lkm__zz notes, extracts, or certified copies of
(IU(.UI'E]E!_E.? [§1} 1___{_'-{'_[_” { |\,

(i) I:lk"in,r.; certified samples of material;

2 (j) (i)
.

{ ]

0.

Where an application is made for taking a sample or inspeeting a record o public works, the PIO shall
intimate the date, time and venue when the applicant and/or hisfher authorised representative(s) can obtain
a sample of material or inspect information or works.

I accordance with s.7(1), the date for providing a sample and/or permitting inspection shall not exceed 30
days from the date of receipt of application, unless the applicant requests a later date for inspection,

The applicant may bring along anyone (not exceeding at any time two persons i addition o the
applicant/the authorized person), to help hinvher when taking a sample or making an mspection The
applicant can also authorise, 1 writing, another person (o take the sample/inspect records/ inspect works
on histher behalf . and the person so authorized shall have all the rvights that an apphicant has under this
act.

If-the applicant desires to take copies of any parts of the records inspected by him/her or a sample of the
work inspected by hinvher, he/she may request such copies/samples without having to make an additional

application and the PIO shall provide such copies/samples within 5 days, subjeet o payment of the !

prescribed fees,
The PIO shall ensure that appropriate seating and lighting arrangements are made for the applicant and

. - . * v M f
accompanying persons to allow proper inspection of documents. Stmilarty, proper arrangements minst alse |

he made to facilitate the inspection of works and the taking of samples.

For Samples: The sample shall be provided to the applicant i the same manner and following the same

procedure as followed when the sample s faken by a vigilance or an investioating agency, Speeifienlly:

4. The sample should be colleeted in the presence of the applicant hy the concerned authorities al a date
and time mutuatly convenient to both parties, but within the time limit specified under the law, unless
the applicant has specifically asked for, in writing, for a later time..




1)

(iv) abtaining information in the form of diskeltes.
floppies. tapes, video casseties or in any other
electronic made or through printouts where such
tnformaton s stored i @ computer on iy any other |
device,

|

“State Information Commission” means the State
Iformation Compnssion constituted wunder sub-section (1)
ol section 13

=t

“State Chief Information Commissioner = and “State |

Infurmation  Commissioner”  mean  the  State Chiel
Information Commissioner and the State  Information

Commissioner appointed under sub-section (3) of section
5 &

“State Public Information OMTicer™ means the State Public
Ladormubion Oflea designated aoder subs gection (1) and |
includes an State Assistant Public Information Oficer |
designated as such under sub section (2) ol section 3,
“thyied party " means g person other than the citizen making
aeguest for infornmation and includes a public awthoriy.

i ———— e

[ —

ipspeetion awd to be able to reply (o the yueries of the apphicant.

b, Where the applicant so desires, the sample should be collected from the speeitic spot/bateh/vontaine '|
ete. determined by the apphicant. However, 11 the concerned deparumeni/agency ks Gl they can !I
also cotlect a second sampte e presence of the apphicant ad keep it Tor de omar e ads, '
o, A the applicant so desires, the samples so obtained sliould be scalead hisfher presenee, certified by ‘
botl the apphicant and the anthonties to be e swnples of the work, and handed over 1o hinm/hers so
et there i proper wentifiention of the sample if and when il is submitled for lesting toa laboratory.
For Records. The PIO shall ensure that all the reeards sought by the applicant are avadable for
inspectinn. during e inspestivn, Al the tipe ol mspection, at least one official should be present (o allow

|
|
|
As Tar as possible, electronic information should be given in u'}Emﬁ}?’mlurnl:ul and, where
available, with an electronic signature so that the authenticity of the information cannot be
compromised.
Each public authority should muke public and widely disseminate information regarding the !
facilities available with them for providing access to information, like for example computer. .
cd writer, tape writer, facility for read only format, clectronic signature. ‘
[ case the storage device (Hoppy, CD ete.) is faulty andfor cannot be read properly by the |
applicant, a new storage device would be provided within 48 hours of the complaint and |
~without any further charges. |




CHAPTER 1
RIGGITE Ty INFOMRAMATHOIN ANDORT TELATTIOINS O
PUBLIC AUTHORITIES

i
|
i
¢
|
|
|

subieut o the provisions of this Act, all citizens shall have |

the visehit to infoemmation
i 5 ——

(1 Fvery ;'n.ﬁ'{i_i'r-" m;:ﬂ["

()

mitintatn all oy records duly  catalogued  and
indexed ina maover and form which facilitates
the right to mmformation under this Act and ensure
that all records thal are appropriste to  be
computertsed are, within a reasonable time and
subject to availability of resoarces, compntensed
and connccted through a network all over the
country on different systems so that access to such
records is facilitated;

A1 )

L The appropnate fnformation Commission should, within three months of the act CORUNE info
foree, scek an Automation Plan from the public authorities tog the purpose of j}l'r{}lt?-lllk‘-l'if.:lfil_lll
ol the provisions of the Act and thereafter, monitor it and cusure iy tplementation within a
reasonable time and subject to availability of resonrees,

2. The Automation Plan reforred to in sub-rule (a) would provide for the antomation preferabiy
within a period of three years. )

3. Such Awtomation Plan would be muade public and a Progress Statensent would also be made
available to the public every six months.

(b)  publish within one hundred and twenty days from

the enactment of this Act.-

4 (1) (h)
I Bvery Public Authority shall designate one or more officers (o be responsible for the publication
of information, as required under this section.

2. Bvery public anthority in every office and administrative unit shall designate one computer that
can be used by the public to access information on the infernet which is required to be published
under section A(1)b) of the Act.

3. The public authority shall sue moto publish information as per section 4(1)(b) of the Act as
follows, and in o user friendly manmer:

Nilmum Form® |

."" — S y
| MNoticelhoard, Ll wopy in

(i) { Particulars of its organisation, lunctions and dntics;
| ‘ : every ollice/unit internet




Powers and duties ot ts oflicers and employees:

- -

[ [atd copy i every offiee/ it
| mternet

Procedue fullawed i the degigion muking provess, | Hard copy ineviery efficeAuii

i fudiog channels of supervigion and

aceuunlability,

Norms sel by it for the discharge of its functions,

Rules, regulations. instinetions, manuals gnd
records, held by it or under its control or nsed by its
einployees for discharging its functions;

lernet

Flard copy mevery o
nternet

tHee/und;

Hard copy fnevery office/unn:
internet

Statement of the categories of documents that are
held by it or under its control;

Hard copy inevery office/unit:
| internet

Particulars of any arrangement that exists ol
consultation with, or representation by, the
members of the public in relation to the formulation
ol its policy or implementation theveol

Hard copy in every office/unit;
internet

Statement of the boards, councils, committees and
other bodics consisting of two or more persons
constituted as its part or for the purpose of its
advise, and as 1o whether meetings of those boards,
councils, committees and other bodies are open to
the public, or the minntes of such meetings are
aceessible for publie:

Directory of its officers and employees;

Monthly renmmeration teeeived by gach of ity
officers and employees, inchuding the system of
conpensation ng providad in ite regaations:

Hard copy in every office/unit;
internet

Hard copy in every office/unit;
miternet

Fard copy inevery ofieefuni
{nternet

i
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{11) the prcaccdl:r'v l'nlEmvc:t_l_alul‘lm'i5im1

v making process, mcluding channels of
»in\hiﬂﬂ mu! .muunml!llt.\

(iv) this norms s h\ it for the dise haree ol it$
{unetions: S

(v) the rules repnlations instriciions,
manuals and reenvds, held by 1 or aoder
s comtral or nsed vy it smpliyees 106

o discharging its functions; R L cmoeme ey I =
(vi) a statenient of the catepories of

documents that are held by it or under #s

control;

(vil)  the ]hlill\tihm any dl].rll'lé,{]llLlll it
exists for consuttation with, or
representation by, the members of the
public i relation to the tormulation ol its

~ policy or unplementation thereof;

(viil)  a statement of the boar ds, counc 11&
committees and other bodies consisting of
fwo ar ore persons constituted as its par
or for the purpose of its advise, and as to
whether meetings of those boards,
councils, commitices and other bodies are
open (o the publie, or the minutes ‘of such
meetings are accessible tor public;

(1x) a directory of its uflluu and employees,
(x) the l]lt)!l”li)‘ remuneration received by

ench of ite officers nud eimployees,
including the sysiem of compensation as
provided in its regulations;

(x1) the hudget allocated to cach af its ageney,
mdicating the paticulars of all plans,

l proposed expenditures and reports on

dishurserents nide;

e e L] o A ——— st




(xii)

the manner of execution ol subsidy
programmes, including the amounty
allocated and the details of beneficiaries
of such progranines:

{xli)

(Xiv)

_fxvj

L

patticulars of recipients of concessions,
permits ov authorisations granted hy it '

details in respect of the infarmatian,
avatlable to or held by it, reduced in an
electronic form;

the partteulars of facilities available to

citizens for obtainmg imformation,
including the working hours of a library
or reading roomy, if maintained for public
the names, des”ig:limi(ms and other
partictlars of the Public Information
Officers; , o

{xvit)

such other information as may be
preseribed;

4(L)(h)(xvii)

L. b accordance with this clause. the following additional information must be proactively

published:

Particulars of information

Names, designations, contact details and
other particulars of the Appellate
Anthorities; Organisational chart of the
public authority

Minimum

Updating

| month

Names, designations, contact details and
other particulars ol the Tulunmation
Commission and Commissioners:

Minimum Foyrm

U1 onth

On a noliceboard in every
office of every public
authority & on the interney

On anoticeboard in cyery

olfice of every public

authority & on the interney
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A collated Tist of all of the applications
received by the Government m the
preceding montln ncluding:
(1) The nume of thie Departiment
which received the request
(i1) The documents/Information
reaiested;
(iil) Idate of the request.

All coutractz entered into by puhli{.‘
anthorities, detailing at a mmimum for
cuch contlact,

(iv) The public works, goods acquired or
rented, and the contracted seqvice,
including any skeiches, scopes of
service and/or termas ol reference;

(v) The amount;

(vi)The name of the provider, contractor
or individual to whom the contract has
been granted, and

(vit)  The periods within which the
contract must be t'.bl}'l}}h.‘.h_f(i.

(vitii) Comparative statement of
technical and tinanaal bids received.

{1 month

Within 2
weekys of
stgning the
COnract

|

On the internet amd inevery

oflice/unit a list ol the

| application received by them

must be kept tor mspection.

On the internet. Also, where
the contract relates to public
works i relation (o a
particular area, a hard copy n
a focation easily accessible o
the public of that area, like a
panchayat house, public
library or some other such
location

| Heud of the public authority

shall be personally

! responsible for ensuring that

information relating to all
contracts entered wito in any
month is available on the
internet by the 1™ ol the
following month.

These records (including
copies of the contract) should
be apen for public andit sl
inspection at pre-declared

hours every week Any




T

_n

| eitizen should be able (o ]
mapect thuse reuurds daring

these hovts wilhout any priog
: mtimmation or application and
 without payment of any {ee. |

The citizen's charter {or cach public (2 months | On a noticeboard in every : |
authority office of every public | '
L. - L authenity & on the internet |
| The elipgibility criteria, and the process of | 3 months On a noticeboard in every !
tdentification of reeipients, of subsidies, affice of every public

being offered by the authority

o o ) _ authority & on the internet
The cligibility criteria, and the process of | 3 months [ On a noticeboard in cvery
identification of recipients, of rants or office of every public

loans, being offered by the authority

i
+
{
|

authority & on the imernet

Names, ﬁesignatinns and contacts details of all PIOs, Appellate Authorities and Information
Commissions must be published at least annually in every telephone directory.

I accordance with Clause 4(1)(b)(xvii), every 3 months every public authority shall make an
assessment of the kind of information sought by the public in the previous quarter, and where it
is identified that certain information has been requested more than 10 times, said information
shall be made available (o the public sno moto by the government. |
Where there is a public demand for the type of information that is not ordinarily collected by |
public authorities, the head of that public authority should start collecting that information, as |
long as itis pertinent to the authority and is not exempt from disclosure under this act. !
Sinularly, if pertinent information is repeatedly requested for in 4 form that it is no usually bemng |
collected in, then the public authority should stast collecting that information also.

The Head of the public autharity stiafl e personally respousible for ensurmg that all the
designated oltieery under his/er authority have complied with the publication provisions of the
AL

Each Mimstry/Department ol the appropriate government shall publish and widely disseminate
the hst of public authorities set up by it or directly or indirectly funded by it, a5 per the provisions
of subscetion (hy of section 2.




illigi therealter updite these publicalions every year;

(c pubdish all wlevant  lacts  while

formulating important policies or announeng the |

decistons which affect public;

{«l) provide easons for it administeative o
quasi fudicial decisions o affected persons;

LA

A1)

| Lach public authority shall publish, prior o the fonmulation af a poliey or the teking of a
decision it altects the public, the details of the proposed policy/decision and all the relevant
facts. Tt would also periodically, and at feast once m (hree months, publicly fist all such
decisions taken and policies formuluted.

QENTEET s

. Fach public authority shall pub
judicial decision has been taken, the details of, and the reasons behind, the decision.

()
authority o take steps in accordance wath the requirements
of clause (b)) of sub-scction (1Y) to provide as much
mformation suo more 1o the public at regular intervals
through various means of conununications, including
infornet, so that the public have mininum resort 1o the use
af this Act o obtam information.

It shall be a constant endeavour of every public

(3 For the purpose  of sub-section (1), every
information shall be disseminated widely and in such form
andl tmannet which is easily accessible (o the public.

(4 All maerials shall be disseminated taking into
consideration the cost. effectiveness, Jocal language and
(he most effective method of communication i that local
area and e information should be easily accessible, to the
extent possible in clectronic format with the Central
Public nformation Oificer, or State Publie Information
Officer. as the case may be, available free or at such cost
of the medium or the print cost price as may be prescribe

Caplaneaion: For the purposes ol sub gections (3) and (4).

Cisseminaled” peans making known or communivated” the
mlortion oo the pubfie thronph notice boards, newspapers,
public anmouncenients, media broadeasts, the imternet or any nther
s, e Lading nspeet fon ol effises of any pablic wudhority.

|
1

howrs without any prior intimation or application and without payment of any fee.

4(2)

|, Every six months every public authority shall make an assessment of the kind ot informatio
sought by the public in the preceding six months. The type of information that is repeatedly
sought shall start being made available within three months to the public suo moto. Apart from
making such information available on the net and through other means, where public records are
involved. such records should be throwir open for public audit and inspection at pre-declared
hours every day. Any person from the public should be able (o inspect these records during these

lisl, within (wo weeks of (aking an adiministrative 01 quast

|
|

|
|

|
|
1
|
!




(N Fivery public authority shall, within one hundred

days of the emetment bf thic Act, designate as many '

atfioors ns Sianiral Patade Tafomation (ficers or State
Public Tnformation Dfficers, as the aase may he i all
admiistrative units or offices under it as may he necessay
(v proyide informdion o porsons pnguesting for the
tnformation under g Act

T
|

H

S(1) - -
TR sueh time as a P10 i appointed by a pablic muhority. the Head of that public anthority shall

g l.]".“u”'l"rl fon Laze thee ol PHEY Tovr e E\Hl'i'}il'-\'r"i af this Act This condd be the .(“:t'.i'l'l'fil.l'\.' ol

Chicl Ixecoutive Officer or the Director or any other person holding highest position i fhat
atthority.

2. The P1O in government spenvies should ordinarily be a class 1 oflicer, second or thind n
sentorily in the depattment. This is to ensure easy access 1o information wnd also aceountabibivy
at a semor level tor implementing the act. Where there we oo elass 1 officers or only one cliss
one officer in o depacunent, the PIO should be at least a gazotted class 2 officer,

5. Fvery Public Authority shall prepare a st of all the Public Information Officers designated from
time 1o time. Hach PTO should have clear geographical and functional jurisdictions, which shonld
he communicated to all applicants.

4. The list shall also contain the names, designations, addresses o and the admbustrative units and
offices under such public information officers

5. The list prepared by the Public Anthority under sub-rule (1) shall be kept available for

information of general public at all administrative units and offices under such Authority and

shall be made known or communicated 1o the public through press notes released 1o the media,
public announcements, media broadeast, the internet or any other means.

(2) Without prejudice to the provisions of sub-section

(1), every public authority shall designate an officer. |

within one hundred days of the enactment of this Act, al
each sub divisional level or other sub-district level as a
Central Assistant Public Information Officer or a Stale
Assistant Public Information Officer, as the case may be,
lo receive the applications for information or appesls
ander this At for forwarding the same farthwith to the
Central - Public Infarmation Officer or the State Public
faformation Officer or senior officer specified under sub-

section (1) of section 19 or the entral Information |

Commission or the State Information Commission , as [he
case may he,

5(2)
1. Wherever feasible, one officer per sub-district level can be designated as an APIO to receive
apphications/appeals pertaining to all public autharities of the state government. This APIO
should be from among the gazeted class [ or class 2 state government officers posted in the sub
distriet level. It must be ensured that the APIO is an officer who is accessible and who the people
would feel comfortable to approach lor the purpose.

|

Similarty, one officer per sub district level can be desipnated ay an APIO (o receive
applications/appeals pertaining to sl public anthoritics of the Central Government. This APTO
hontd he from smong the pazetted class | or cluss 2 Central Governmaent officers posted in the
suly district level, TCmust be cosured that the AP10O is an officer who is necesatble and who the
people would feel comforuble w approach for the purpose. Where no Central Governent
officer s availuble, an appropriate grare offielal shoutd be authorised o aceept amd pass on

requests and appeals pertaming to Uentral Government Public Authorities.

1]
|

|
]
|
|
1
|
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B L3 Ina cilyiown o village where (here are no designated PIOs or APIOs, all pazetted ofticers ol the
state povernment pusted there would have the abligation to accept reguests/appeals, alang wilh

the required Fees and eommunicate these to flie nearest PLOZAPIO. However. the olficial receipt ‘

for the fee would he issued by (he reesiving A ptomio. |

Frovided that where an application for infoumation o appeal s
given wa Cenwal Assistaot Pubilic Infonmation Olfice woa State ‘
Agslstant Publie Joformuation O0Tcer, gy the cise ey be, o period | |
of five days shadl be added o computing the peood Tor tespomsi 1

specitied nnder sub-seetion (1) ol section 7, |
N .. . = ; : 5(3) ) ' '
(3) Fvery Central Public tofermation Officer or State e . , , . . . |
Public Information Officer, as the case may be, shall deal 1. The rendering of reasonable assistance would include, but not be limiled to, belping the applicaut |
with reguests  from persons  secking information and | to draft an application in a manner such (hat the request for information could be understood and |
render reasonable assistance to the persons secking such aceeded to. i
infonmation. |
b The Central Public I.ni‘m'm:ni.m.w.. Officer or Slale 5¢4) o === = — — —-
2 1 Tl FTroor qe SO I ] : P 5 z ; : k
Public I]Iliﬂlmr!“_w Officer, as the case may be, may seek | 1. Where such assistance 1s sought. (o trace or forward required information/document/sanmples cle,
the assistance ol any other officer as he o she considers it arrange inspections, or for the transmission of requests or appeals, the PIOJAPIO must give, as
Hecessary Tne praper SCHarge S CRCE > S ks : 1 Lo e T - \ ) 3 :
cessary for the praper discharge of his or her dulies. q far as possible, the request in wriling specilying that this is a request under section 5(4) of this
| acl. Where it might not be possible o give such a request in writing, the oral request must af the

carliest opportunity be teduced to writing and forwarded to the concerned official, provided that
(e concerned official would be deemed to have been asked for assistance [rom the time and date
that the reguest was st conveyed orally.

2. Also provided that no PUYAPIO can seek assistance under this elause for any work that is
legitimately that ol the PIO/APIO, unless pennission has been got from e controlling officer ol
the PIO/APIO and fro the controlling of [eer of the officer whose assistance L Dreen sutighi,

(5) Any officer, whose assistance has heen souphl

nnder sob section (4 shall render all assistance 1o the t
Central Public Informauoen Officer or State Public ‘
Wformation Officer, as the case may be, seeking his o het .
assistimee and [or the purpases o any. conwiyeption of the == e ey !

| M



})fl}\’;ﬁil)ils of this Acl. such other officer shall be treated

as o Contral Public information Qffieer or Stale Public
Information Officer, as the case may be .

i A person, wha desires (o ohtaim any iformation
e s Act shatl maks o request inosweiting o Baougn
electronic means o Ebglish or Hindi o the afficial
langunge of the area i which the application s being
male, acsompanying such foe as may b presaribed. 1w -

o

| O,

10,

1,

On receiving the application either under sub-rule (4), (5) or (6), the concerned PO would

(1)
Any person. desirous of obtaining information as provided under the provisions of the Act, shadl
make an application in writing, in the prescribed form, as speedied below, (o the concerned
Public Information Oftweer or the Assistant Public Information officer, as the cise may he. in
Fnglish or thndi or i fhe ofkicial language of the state in which the application is heing mile
Any persan seeking information under this Act shall make an application

4. In Form "B for inspecting any docnment

b, Form ‘(7 for seeking inspection of any work

¢ in Fortn "D for taking sample of material

. in Form "A” for any other information
The form can be photocopied, or typed or even hand written.
A fee of Rs. 10 is required to be deposited with every such application made under sub-rule (1),
The applicant may pay the requisite fee in cash or in the form ol affixing non-judicial stamp of
equivalent amount on the application form or by way of a postal order or cheque or local Bank
draft or Banker’s cheque or money order in the name of the PIO/APIO, as the case may be.
The applicant may make the application and deposit requisite fee by going in person to the office
ol the concerned PIO/APIO. or throngh a messenger or representative..
The applicant may send the application along with the requisite fee by sending il through a
registered post with acknowledgement due 1o the concerned PIO),
Provided that in such case, payment of requisite fee shall be made through any mode mentione
in sub-rule (3) other than by way of cash payment.
The apphicant may send the application electronically through the concerned P107s website or via
email or any other electronic mode to the concerned PIO, in which case, the PIO would
immediately 1ssue to the applicant an Application Receipt Number. The applicant shall send a
comy af the applicafion with the Application Receipt Nunther written on it along with the
requisite fee by registered post with acknowledgement due 1o the concerped PIO.
Pravided that in such case, payment of requisite fee shall he made through any mode mentioned
i subi-rale (33 other than by way of cash payment,

e ——
v -
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imediately issue a receipt 1o the applicant. This

receipt shall, amongst other information as

deemed fit hy the coneerned P10, include, the Application Receipt Nuinber, the nae wud

address ol the applicant, name and address ol the conee

med P10, position, department/public

authority, date on which the apphication was received, the date by which a respunse must be
provided and the amount of fee deposited and the mode by which it was deposited.

2 Proyided that in case the application has been received inder sub pule (5) or (6)

, the concerned

PO would seid e sald reeeipt by registered post with acknowlndgement dug,

1 The mandatory period of 30 days for the Public Information Officer to respond to the ap Wication
¥ I ; ] [

in the prescribed fonmat shall be counted fronm the day the application fee is received by hinor

her i any manuner..

A4 In aceordance with g, 6(1) and 7(1) and (5), the (otowing foes are prescribed:

Description of Information

| Application lee

Appeal fee

L . :
Where information is provided in
of a paper document. -

the form ol a copy

Where information is provided in the form ol a
computer disk/video/tape/ete,

Ingpection of records

Sample of material

Any information, which should have been provided
to the applicant, enhier under auy law or ay w nornl
governanee norm or which should haye been publicly

drssenunated under section 4 wnd T ot been done

Price / F'ees in Rupees

Rs. 10 per appeal

Rs. 10 per application

= Re | per A/ page

«  Nil if the applicant provides hisfher |
own disk/video/tape/ete.

« No more than the cost price of the l
disk/videoftape/ete.

|
i
i
= propottionately for lacger size pages |1
|

First hour free and s 5 tar every guarter |
hour therealter. which amount is o he
determined from the thne the ecords
were given to the applicant 1o inspect

Rs 50 per sample -

No charge

!
i
|
|




| Where the information is provided in the form ol a | Price so fixed or photocopving chinrees |
| | 1 £
proiced publication. as specified, whivhever is less

(a) ~the Central Public Information Officer or |
State Public Information Otficer. as the case may )

be, of the concerned public authority; .

(b) the Central Assistont Public Information
Officer or State Assistant Public Information
Officer, as the case may be,

he information sought by him or

specilying the particulars of (
her. o N S—
| Provided that where such request cannot be made in writing, the | 6(1)
| Central Public Information Officer or State Public Information | | For (e purpose of proviso to sub-section (1) of section 6, the concerned PIO would provide all

Officer, as the case may be, shall render all reasonable assistance | reasonable assistance o the person making the request orally to reduce the same in writing, |

to the person making the request orally to reduce the same in | Explanation: “Reasonable assistance” Tor the purpose of sub-rule (1) would include, but not |

Wriing. be limited to, making available, to the best of the resources at hand, the presence of a person
who speaks, writes and understands the language of the applicant and who shall Faithfully |
record the applicant’s oral request in writing and read aver the application (o the applicant, |

2. 1If the concerned Public Information is well-versed with the language of the applicant, he shall

reduce the oral request in writing himself,

3. W the oral request has been reduced in writing in accordance with the provision to sub-scetion (13
to section 6, such fact of reducing the oral request in writing shall be mentioned on the |
application form by the concerned Public Information Officer af the time of making the |

_application and he/she shall also put his/her name, sighature and seal. -

() Anapphicant making request for information shall ‘
not he requited o give any renson for requesting the |
miermation or any other personal details cxcept those that
vy b necessary for contacting him.

— —f—— =

(3) Where an application is made 10 a public authority |
requesting for an imformation, .. Al ) - - S B B _ |

(1) which 1 held by another public authority; o o




closely conneeted with the functions of another |
public authority,

bl

the public authority, w which such apphication s oude,
shall transfer the application or such part of il as vy be
appropridie o that other publle authorivy amd inforn the
applicam tmmedinely about such transfer

Pravided that the transfer of an application pursuant (o this
suli acction shall be mnde ug soon gy practicnble but in no
case Jater than five days from the date of receipt of the
applivaiion,

the sihject nwtier of which is more |

e

0.

f\(,!’ I"'-r..".

If all the information sought by an applicant does nol fall within the jurisdiction of the public
awthonity, the public authority shall forward ) B (he apphication form along with the lee,
within five working days of the receipt of the application form, (o the public autharivy w wlhiose

jrisdiction that information kies. A copy of B of1all also be sent to the appheant.

Whete only a part of the information asked for is deal with by another public authority, the
reeciving P1O shall transter that part to the appropriate public authority, usiig ,and a copy
ol will be sent to the applicant. However, the fee received shall not be transferred. The
concerned P10 shall, however, get a receipt from the P10 to whom the request has been
ransferred, recording the time and date of transfer.

Where the part of the application so ransterred related to information that should legitimately
liuve been a part of a separate request 1o a distingt public authority, then the public authority to
whom it has now been transferred shall seek payment of appropriate fees and raise demand, as
per section 7(3) of this aet,

i the requested information, or a parl thercof, falls within the P10’s jm'lsdiclinu and also 1w one
or more of the categories of restrictions listed in section 8, 9 or 24 of the Act, the PIO will reject
the application or part thercof, as the case may be, by issuing a rejection order within
five working days Irom the date of receipt of application fornt. ‘

If the requested information, or pat thereol, fulls within the PLO's jutisdiction but not i one oF
more of the categories of restrictions listed in section 8, 9 or 24 of the Act, the P10 shall supply
(e information falling within his/her jurisdiction (o the applicant n :

Fach document/page of information supplied shall be stamped & certified to be a true
original by an appropriate functionary.

copy of the




| Provided that where the infermation sought for concerns the life or
il

(1) Subject o the provise to sub-seetion (2} of section |

S oor the pr:wi:;n to snh section (3 of seetion 62 the (Tentenl
Pabibie State Publie Information
(Mfreer, as the case may i on |,'{_‘(:='*ipr of a IeqUcat under
section 6 shall, as expedirionsly as possible and ooy e

Informntinn OfTesre o

within thirty davs of the receipt of the request, either

provide the information on payment of such fee as may be

T preseribed or reject the request for any of the reasons

specified in seclions 8 and 9:

1)

As soon as the PIO hus compiled the reguisite infunmation amd determined whether aceess shall
be granted, hefshe shall send an intimation (o the applicant in the prescribed form Fatiyig
within a peviod of thitty days from the dute of receipl of the application erther iull_\rmingy hamher
mwriting of the decision 1o rejeet or o grant the application. Where (he request has been
rejeeted, detailed veasons as also details of appeals allowable, will be communicated. Where tie

requesthas been allowed, the applicant shall be informed of the amount uf (e payaie by

him/her as specified under s 6(1) of the act, the possible methods of payment and the proposed
process for receiving the information.

{ liberty of a person, the same shall be provided within Torty-cight
i lonrs of the receipt of the request.

v

{(2) I the Central Public Information Officer or State
Public Information Officer, as the case may be fails to
give decision on the request for information within the
period speeificd under sub-section (1), the Cenfral Public
Information Offjcer or State Public Information Officer, as
the case may be shall be deemed to have refused the
Teguest,

(3) Where a decision is taken to provide the
information on payment of any further fee representing the
cost of providing the information, Central Public
Information Officer or State Public Information Officer; as
the case may be shall send an intimation to the person
Auaking the request, giving

(1

Iwd

down in section 20 (1} or (2) ol the Act,

Where an application is made {or information relating to the life and liberty of a person, as
referred to under s.7(1), the applicant should note this clearly on the application and should
include an explanation as to why the application should be expedited under this provision.

For the purposes of applying s.7(1), the P1O should at a mininnum expedite an application where
the information requested relates 1o a person's imminent or ilegal confinement or internment,
arbitrary detention, imuninent death at the hands of the State or another indjvidual.

7(2)

The specified deemed refusal does not relieve the P10 from providing the information but
facilitates the filing of the appeal by the applicant, who can file it as an appeal against the

deemed refusal. However, if the information sought was not such thal it was exempt, than despite |

the deemed refusal, the PIO would be Hable for penalty for late provision of infarmation, as laid

R

1
|
|

|



) the details of Turther fees representing the cost vl |
providing the intoriation us aeterined by b '
together with the caleulations made (o arrive g the |
amounl i accordance with lee preseribed undel
sub-section (1), requestimg hun to deposit that fees, |
and the period inlervenmg between the despatch of | '
the said imtimation and payment of fees shall b |
excluded for the purpose of ealeatating the period ‘
of thirty days referred to i that sub-section;

(hy information concerning his or her right with yespect
o review the decision as 1o the amount of fees
Chiarged or the Torm of access proyided. including |
the particulars of the appellate authority, time limit,
process and any other forms,

{d) Where access 1o the record or a part thereol is | 7(4) 1
required ta be provided under this Act and the person 1o | 1. For the purpose ol this clause, assistance would include the provision of a reader or, as per the |
whom aceess is 1o be provided is sensorily disabled, the tequirement, a person who can assist the applicant by reading the asked for document or i other |

Coeptral - Public Information  Officer or - Stale Public
Information Officer, as the case may be shall provide
assistance (o enable access to the mformation, including

required manner in order (o facilitate the sought after access Lo information.

providing such assistance as may be appropriate for the ‘
mspechion. B I | S o e S S !

|
{3) Where access W information is to he provided i ' |
the printed or in any electronic format, the applicant shall, | i

subject to the Provisions sub-section (6), pay such fec as |
tiay be prescribed:

“provided that the lee presertbed wder suls seetion (1) ol My b

seclion 6 and sub-seetion (1) wod (55 of section 7 shatl be | 1 fnformation pertaining o the applicant o the applicant’s family will be provided without any fee ‘
ceasanable and no such fee shall charped from the persons to mdividuals below the poverty lne. Normal fee will be charged if information sought docs not

wha are ol helow poverty fine as may be determined by

. ¥ \ { pertain 1o the applicaut or the applicant’s family. However, while determining whether the |
the appropriale Government,

information asked for pertaing 1o the applicant or the applicant’s Family, a liberal interpretation :
muet be taken wnd all requests il could even indiectly pertain fo-the apphicant/ appheant’s |
- | Ll y st ey treniod. :




(N

)

(0) Notwihstanding  anyrhing comained in - sub

section () the person making request for the information |

chall he [‘H'(l\.’iei:’-‘.![ the infarmation free of chyrpge where o
public fails to comply with the time limits
spectited in sibesection (1)

authority

20 Fovthe purpose of detenmining whether an applicant is below the pover Ly hne, the applicatit st

wither attash an atvsted gopy ol the ration card or aoy ot ducuieitaiion dectaed Ty e
appropriate: govermment to he sufficient prool, or show this in the oginal W the PRZALK ) whio |
shondd then reeord this faet on the application and return the original there and then to the |
| applicant.,
L Te6)

. Where information asked for has not been supplied in the time frame prescribed wnder section |
of section 7, the fee recovered from the applicant under sections 6(1), 7(3) and 7(5) shall be
refunded 1o hnvher and no tucther fee shall be recovered from the applicant regarding that
application. i

| 2. Where part of the informution was provided in time but pact was delayed, the full applivation fee. |
as specitied in section 6(1), would be refunded but further fee as asked for under section 7(3)
would be refunded for only that portion that was delayed.

3. 1t would be the responsibility of the P1O to refund this fee within 30 days of the expiry of the
period specitied under scetion 7(1), without vequiring auny application from the applicant. Failore
to-do this or to do this within thiny days would tantamount to a vielation of the act and would be
subject to penalties, as prescribed under section 20 (1) and (2) of the act.

Before taking any dectsion under sub-section (1),
the Central Public Information Officer or State Public
Information Officer, as the case may be shall take into
consideration the representation made by a third party
under seetion 11,

W Iu ¢ @ request has been rcjected under
suhsection (1), the Central Public Information Officer ai
State Publie hlfmnmlmn Mficer. as the case may be shall
commimticate o the person making the request,-

(1) (het reasons for sueh ic[m‘ﬂurr

fii) he period within which an appeal against
such rejection may be prefesred:

(i) the particutars of the appellate anthority,

T(8)
I
i Whﬂr‘ an l|1[’1IiLriEI“IL Is u:p.ctocl fn e rmd.m( fad wnl‘ 8. 7(8) or partially tejected in accordance




(9) An information shall ardinarily be provided in the ‘ T(Y) o -
o in which it is songht anfess it would |, Nothing in this section shiould be seen to affect the obligation of the public authority o provide
disproportionately divert thee resourees of the”public ‘ information Wat needs to be extracted or collated from iy pecords, or needs 1o be, before or allel
authority or wanld be detrimental 1o the safety o
presersation of the reentd i guesnon |

i' extacting and/or collating, classificd under the asked for categories. I alsu dues not alfeet the !
obligation of the publie anthority 10 provide data that is electronically available and needs to be |
processed using standard software packages

5 Tlowever, the public authudty can refuse from providing, data which is not availahle in the feom
asked Lor and is immpossible vednee to such forn.

'3, 1f, due to the age of the document, it has becone sO delicate that handling it s ikely to result in
its destruction, then a copy of that docunent can be refused under this section and it shall be

reated as detrimental to the safety or preservation of that documents for the purposes of tha |
section.

: : - . |

4 However, in such a case a true copy of the document needs to be provided and the cost of makiing |
a true copy can be recovered from the apphicant, provided that the cost is 1 no case More than
the cost price and has been agreed by the applicant in advance.

() j\jot\&-'ilhs;;uding an)-'lhiug contained in this Act, 81 .
there shall be no obtigation o give any citizen,- 1 I infonmation is to be denied wnder this section, the letter conveying the denial to the applicant

must give detailed reasons how the mformation sought is covered under one of the stb-sections. |
This would help in preventing unnceessary appeals and also facilitate the disposal of appeals, |
where any are made.

(i) information, disclosure of which would
prejudicially afteer the soyersignty and imlearity
of Indin, the seeurily, shategle, scientific or
economic interests of the State, relation with
i'{n'uigu .‘_ﬁh‘itc or lead Lo Incitement of an offence;

(h) iformmtion which s heen expressly
[osbidden 1o be published by any court of law or
teibunal or the diselasire of which may constifute
wontampt of court: ) - = |

— — ~ —l s CLET iy




(e} information, the disclosire ol whicl
waounld cause a breach of privilege of Parlisient or

the State Tegislature; o )

tel) information including commercial
confidenee, ade seeres or melectial propesty,

the  disclosme ol which  would  harm the |

competitive position of a third party, uniess the
competent anthority is satisfied that buger public
interest  warrants  the  disclosure  of  sweh
mformation;

fe) information available to a person in his
fiduciary  relatinship, wnless  the  competens
authority is satisfied that the larger public interest
warrants the disclosure of such information;

(f) information received in confidence from
foreign government;

(1) information, the disciosure of which
would endanger the life or physical safety of any
person ar identity the sowree of information or
assistance  given  in confidence  for  law
_enforcement or security purposes;

(1) information  which would  impede  the
process of investigation or apprehension  or
prm;ucmi{m of r.:!.‘?'e-ndc_l_js_; o

(1) cabinet  papers  including  records  of

deliberations of  the  Couneit of  Minisrers,
Seeretaries and other officers:

Provided  fhat  the decisions of Council of

Ministers, e reasons thereol, and the material on |

the basis ol which the decisions were taken shall
b made public afler the decision has been 1aken,
i the matter iy complele, orover:

L

8(1)(1)

For the purpose of this scction, a deeision would be deemed (o have been taken and th
completed vr over when it decision lag been exphenly
'i o efTect and/or i€ no longer wnder active consideration.

24
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e mutter |
or implicitly made public and/or come |




