
OPERATIONS MEMORANDUM 
tment of State f 0/ F S I ) 

SUBJECT: "'
 :
" ' I 

REF= 0A-I|526 7 ... fV :£i>-'l-

UP 

one 

#€ 

DATE: far '7 1 o A v 

1 ~ 

l i # INDIVIDUAL INSTRUCTIOH 
wi '.»ft-*-»\# 

SMPL< • ; 

ft.' V* A. w 
A; 1 

J W ft y JT*»*ft \.< 
rVftftftft a— ̂ <>"j.- vftJ.tft̂ .̂L-.. naft r«ft ftftl 4WH -

Weir i 

•A 5- tKs-; 
S t M t o - h 

crtu"oeso 

Levi t sky 

I II, " O f t of r> 

ret a t e - S i r * A 

;tors * 

. A
 v
» f" J Y » d* j& 'f; •- • j * J_ 

.18 sc .1 ren.rerere t r 
progress and that 
f*^ w 4*r*v *1 «•» ; i y» '*v #•** cs _ 

"».» li> '..-t « \*» \ * f ft 

Inofcrue11on hours 
from FSI Fund 3 
Psi€ I n s t r u e t o 
Other Funds 

be paid 

c 

St the personnel enrolled i n 
., ̂ roprams are .re'In.• s a t i s f a c t o r y 
rraent funds n s r e used J u d i e l o u s l y 

IrOUlS Fft 

t Language 

Louis ? • 

A V O I American 0 , I r e ? 

See 1 z 

LPOoel^od 



i . A T E 

M E * I C U I M R 

7 1 

I O 

V ; T ^ V *yt&& / 

CA-4526. 

RM • J ' r C 

^SXFIEI; 
N O . H A N ~>:. •.!- 'J IN>" 

TO k U L ttJSE'XAK DIPLOMATIC AM) CONSULAR POSTS. 

FT +.\ « f i ?^^L- A I D 

... L 
AGR 

re 

I N ' T 

A R M Y 

L A P 

'MB 

C ' A 

T A R S U B J E C T : § 

A? R 

r> A V Y 

RE: 

of State (O/FSI) CONSUlftTEW THE 
OF AMERICA 

u a l Language T r a i n i n g Program Reports, 

DEC 2 61966 

A t>\ 
STALEST 

A T O R 

• 

X '• - c X '• -
t - ' 

«JS<M 

i r i f • 

; 

O 

<*6 

w 

Pox the Post: Language O f f i c e r . BELEM, PARA BRAZIL 

V 

O/FSX: ~ 

3 copies 

s i s conducting FSI-sponsored 1 anguage fttraining pTft'gfrMif are remitted 

submit t h e i r semi----annual report i n o r i g i n a l and two copies to F S I Mid. •<? 

copy to the Regional Language Supervisor> i f any, not l a t e r than 

January 15, 1 9 6 7 , f o r the ai»:-month period ending December 31. B i e t r l -

button of copies w i l l he made by F S I , as a p p r o p r i a t e , to USIA and A I L , 

Unless budget estimate?; a n d language t r a i n i n g r e p o r t s are received b y t h e 

p r e s c r i b e d d a t e s , the I n s t i t u t e w i l l assume that no language p r n g r w 

nave been or w i l l be conducted in. the present f i s c a l year and- any funds 

authorized w i l l be withdrawn* Any post which cannot submit estimates or 

language report by the p r e s c r i b e d date should n o t i f y the I n s t i t u t e by 

telegram s t a t i n g when reports w i l l be submitted and j u s t i f y i n g the delay. 

The f o l l o w i n g c i r c u l a r airgrsots are superseded; Ck-11638, Hay 27.fr. 1966 s 
CA-3959, November 23, 1966. fre 

The s i m p l i f i e d reporting form i s encl o s e d , and the f o l l o w i n g items s r e 

added to a s s i s t the Post Language O f f i c e r , 
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2* Enrol l e e s r e c e i v i n g both group and i n d i v i d u a l i n s t r u c t i o n should be 

shown i n each category. 

Marine S e c u r i t y Guard e n r o l l e e s should be reported as Marines i n the 

serai,- annual r e p o r t u % not as S t a t e - shared. 
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UNCLASSIFIED 2 

Total Enrollment - A l l en r o l l e e s , by agency and by language, i n the post 
program at any time during the reporting period. (Carry-overs from the 
preceding period added to the new and renewed enrollments for the current 
period.) 

New Enrollments - A l l new and renewed enrollments, by agency and by 
language, during the reporting period. (Students previously reported as 
terminated who renewed t h e i r enrollment during the reporting period are 
counted as new and included i n the new and t o t a l enrollment.) 

Terminations - A l l e n r o l l e e s , by agency and by language, dropped from 
the program r o l l s during the reporting period. (The difference between 
the number terminated and the total enrollment during the period i s the 
number of enrollees on the r o l l s at the end of the reporting period and 
i s the carry-over into the succeeding period.) 

Enrollees whose terminations were not previously reported, may be l i s t e d , 
using j u s t the termination column. 

Attended Hours - The cumulative number of hours attended by a l l enrollees 
reported under Total Enrollment, by language and by agency. 

Scheduled Hours - The cumulative number of hours scheduled for a l l 
enrollees reported under Total Enrollment, by language and by agency. 
I f a l l members of a group c l a s s , or the student i n an individual c l a s s , 
cancelled i n advance and the Instructor was not paid, for the purpose of 
t h i s report the hour i s not counted as scheduled for the c l a s s section. 
Every hour for which the Instructor was paid i s counted as a scheduled 
hour for each student enrolled i n the c l a s s , regardless of whether the 
student attended or was absent for whatever reason. Before computing the 
information for your semi-annual report, cl a s s section hours which were 
cancelled and not paid for should be deducted from the number of hours 
o r i g i n a l l y scheduled for the section. 

The source of "other funds" should be indicated by the few posts where, 
because of circumstances peculiar to the post, teaching hours are paid 
from funds other than those provided by F S I . 

Post Language Program expenditures for administrative or other duties not 
d i r e c t l y related to language training should not be charged to language 
funds. Preparation or purchase at post of language materials which c a n - : 
be provided by the Foreign Service I n s t i t u t e may be authorized upon 
request, and the cost charged to the language program under "other 

FSI welcomes explanatory notes describing special cases, or u r u - . i l 
s t a t i s t i c s . 

KATZENBACH, ACTIN" 
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OPERATIONS MEMORANDUM 

10: The Department of State (O/FSI) DATE: 

(Enclosure to CA 
Page 1 of 2) 

J E I J i n : FOREIGN SERVICE INSTITUTE - Language Training for: July 1 - Dec. 31, 1966. 

0s^Tr*** 

f^£~¥ 

GROUP INSTRUCTION ^ 0 

A- EMPLOYEES 

Maltese State-Direct 
State-Shared 
Marines 
USIA 
et c . 

.0 
Enrollment Hours 

Total 

Ewondo State-Direct 

etc. 

B. ADULT DEPENDENTS 

Maltese State-Direct / 
Ewondo State-Direct 

e t c . 

I I . INDIVIDUAL .INSTRUCTION 

A. EMPLOYEES 

O ^ V - ' 
Maltes-e 
Burns, George 
Smith, James 

. , , jEwondo 
^Allen, John 

B. ADULT DEPENDENTS 

<:>.*."<" 
Maltese 
Burns, Jane 

New Term. Attended/Scheduled 

Enrollment Hours 

State-Dir. 
Marines 

State-Sh. 

State-Dir. 

New Term. At tended/Schedu Led 

120 
70 

100 

80 

&4 

1 2 2 

7 2 

1 1 

M t 

1 1 0 

8 0 



Page h CA-4526. 

I I I . No. of Instructors 

Average Hourly Rate £ 

(Enclosure to CA 
Page 2 of 2) 

# o 
PAID INSTRUCTOR HOURS .from FSI Funds / K > 

"" ' A • •—! 

PAID INSTRUCTOR HOURS from OtherFunds A 

IV. Certification: I certify that the personnel enrolled in these language 
training programs are making satisfactory progress and that Government 
funds were used judiciously for this purpose. 

i r e 

Post Language Officer Signature T i t l e Date 

i r e 
(Principal Officer or Signature 
Deputy Chief of Mission) 


